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A. PROCEDURE
I. Unit/Topics:

No. Topic Lessons
theory practice

1.
2.
3.
4.

Internet basics
Web Browsers
My first Internet search
Introduction to Email

1
1
1
1

1
1
1
1

Key Vocabulary addresses

New terms
sender, recipient, send, email address,  message header,
 message body

 
B. LEARNING ACTIVITIES 
Objective:
To introduce the learner to the concept of e-mail.

AIMS
Learning Goals:
        to explain what the ISP (INTERNET SERVICE PROVIDER) is, and give examples
        to explain what your email account is, and give examples.
        to explain what spam and viruses are, and give examples.
Functional objectives:

to acquire the ability to write web mail.
to apply the acquired knowledge in everyday life.

Educational Objectives
to acquire knowledge, skills and habits of proper handling computer.
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to build a proper relationship with electronic mail
to promote the use of electronic mail

Teaching procedure:

Contents and work phases Methodical 
design

Minu
tes

Introdu
ction

I'll remind my students on web browser and 
introduce a new topic – Introduction to Email

conversation,
demonstration

10

M
ai

n 
pa

rt

What is an e-mail?
What are the advantages and disadvantages of an 
e-mail?

Show the parts of an email address and explain its
structure in the example.
Explain the difference between email address and 
website address.
Email via webmail:

- Choose a free web mail service and open
    e-mail address (eg mail.yahoo.com)
- remember your username and password
- open your email box.
Writing an e-mail message:

- Mail Create Button (Compose)
- show how to properly write an e-mail
- send an email to the person on the right.
Reading received e-mail:
- show where the received messages are located 
(Inbox)
- show how to open the received mail.
Answer the received message:
- use the Reply button
- Fulfill a new form.
Sending email to multiple email addresses.
Explain how to forward mail (Forward).

an oral 
presentation  
of information,
discussion, 
demonstration

45 

Ending/
Closure

Workbook:
exercise 7.4.1.
exercise 7.4.2.
exercise 7.4.3.
exercise 7.4.4.
exercise 7.4.5.

Conversation,
writing
(workbook) 

35 
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exercise 7.4.6.
Checking tasks achievement
 Make sure you have learned (in response to 
questions from the media CD from the textbook) 
and do assessment by using a quiz on the CD.

Teaching aids:
ICT textbook and workbook (grade 5), computer, projector 

Integration with other subjects
English, Croatian

Teaching methods:
an oral presentation of information, discussion, demonstration 

Teaching approaches:
Direct teaching, individualistic, collaborative, integrated

Resources for teachers 
Silvana Svetličić, Matko Barešić, Hrvoje Vrhovski, Informatika 5

Resources for students:
Silvana Svetličić, Matko Barešić, Hrvoje Vrhovski, Informatika 5
internet

C. TEACHING PROCEDURE

INTRODUCTION
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MAIN PART

ZAVRŠNI DIO
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