
To add a post on the timeline, follow the different steps below : 

You are on this page 

 

 

 

1. Click here 

2. Click here 

3. Enter username and password. Ask for 

them to your teacher. 



 

 

 

4. Click on « Edit » 

5. Click on « ADMIN » 

6. Click on « create new story “

 

 



 

 

7. Write the title of your post 

8. Click here to add a date 

9. Add a date (it has to be 4 

digits) 

 

10. Choose a day ( you have 

to choose a day otherwise 

the calendar doesn’t work) 

Do the same thing for “End 

date” 

 

 

11. Click on confirm 



 

 

12. Write your text 

here 

 

13. Save 

14. To add a photo, click 

on  “Media” 

 

 

15. then click on “Add a 

new media” 



 

 

 

16. Copy the URL of the photo  

here  

 

17. Save 

 

18. At the end, don’t forget to “logout” 


