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· Realise the importance:
If you get called for an interview, it means one thing- they are interested in you. You have passed all the previous evaluation stages and now they want to see you to finalise their opinion of you. But don’t be too self-confident, it’s not a sure thing. Your performance will influence their decision and it can go either way. Go further so you know what to watch out for.
· Show responsibility:
When you get a proposal for a date and time for the interview, carefully consider it. Make sure that you don’t accept if you have any other responsibilities at the time. This may seem minor or unimportant to you but the arrangement you make is the first impression your prospective employer has of you as a person. If you accept and then reschedule several times, or are distracted and don’t know when you’ll be free, then they’ll assume that you are as disorganised as that with your working duties.
· Do your homework:
This one is pretty obvious, you should know everything about the company, the staff and their activities before you go in. For some extra credit if you want to impress them, research their recent projects, find something unique and extraordinary that they are doing and emphasise on it. This way they will know that you are really excited about working for them for sure.
· Take the organisational structure into account:
Make sure you are aware of how things are done in that company. Find out who the person interviewing will be, his position and most importantly, the organisational structure and relations. You must know if it’s flat-everyone is equal, you can easily access the CEO and be informal around your authorities, or hierarchical- everyone has their own “level” and you have to be very formal in your relations with the people higher up than you. This will give you a great hint on how to impress the interviewer- should you call him by his last name and show your respect, or be friendly and relaxed in your communication.
· Manage all the practical things:
As you might guess, never be late, dress properly and always have something to write on with you. Those are the things that won’t push you up towards the job position, but will definitely show that you are a responsible, self-contained individual.
· Talk only when asked:
Some employers will spend half of the interview to talk about their company and its achievement and you have to let them. Be a good listener, take notes and never interrupt. Even if you know this information, don’t imply it or start talking about the company yourself because it’s plain rude. When they ask you a question, you answer in a simple and clear manner and wait for the next one. Your interviewer is probably a busy person and if you talk too much, there’s a big chance that they won’t ask you all the questions they had because of lack of time.
· Predict all the questions and be ready with an answer:
Of course what seals the deal is how you answer the questions given. Regardless of how prepared you are, sometimes you can be up for a surprise. Try to figure out what you’re most scared of to be asked on the interview and come up with an answer. Other than that see the trickiest interview questions and how to deal with them below. 
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