
Useful tips for a 
successful job interview 
Group 1  



What should you do in a job 
interview? 

- Research the company, check out the 
website and get most pieces of 
information as you can about how the 
company presents itself, its workplace 
culture, its dress code and whether it’s 
business casual or more formal. 

- Punctuality is always a good way to 
start! They say that showing up in time 
is a good way to present yourself as a 
person who truly cares about the job 
and the company as well. 



What should you wear? 

Generally, a job interview calls for you to wear professional, or business, attire.  
● For men, this might mean a suit jacket and slacks with a shirt and tie or a sweater and button-

down.  
● For women, a blouse and dress pants or a statement dress is appropriate. 

 

 

 



What should you bring with you 
to a job interview? 
-In order to impress the interviewer, 
bringing extra resumes is essential. 

-We should bring things such as 
education certificates from GCSE, A 
level and University and any 
additional qualifications that you may 
have. 

-This will support what we have said 
in our interview and it will show the 
interviewee that we are proud of the 
achievements that we have made. 



NONVERBAL COMMUNICATION 
Nonverbal communication refers to gestures, facial 
expressions, tone of voice, eye contact (or lack of), body 
language, posture, and other ways people can communicate 
without using language. 

DO  

Sit up straight, lean slightly forward, and look your interviewer 
in the eye. Smile and engage with each interviewer and nod 
slightly as he or she speaks. 

DON’T                                                                                                    

Try not to slouch or cross your arms as questions are asked. 
Don’t fidget. Try to project body language that is positive and 
indicates interest. The best way to show confidence is by sitting 
in an “open stance”. That’s why you shouldn’t cross your arms 
or do anything that makes you seem hesitant or closed-off. 

 

 



HOW YOU SHOULD ACT  

 

DO 

Stay poised and relaxed. Interviews are 

designed to see how you react to challenge. 

That’s why so many interviewers try to throw in 

that one unexpected question. When it comes, 

be relaxed, flexible, and as engaging as 

possible. Keep a smile on your face even if you 

don’t have a ready answer. This will show your 

interviewer that you don’t get rattled, even when 

you don’t have all the answers. If you need time 

to think, say, “that’s a great question, let me 

think for a second. I want to give you a good 

answer here.” No hiring manager is going to 

fault you for doing that once or twice. Keep 

open body language! 

 
DON’T 
 

Don’t show signs of panic and don’t lose your 

cool if things take an unexpected turn or you 

face a tough question. Also don’t rush while 

answering. You don’t want to blurt something 

out that you can’t take back, so stay calm. 
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WHEN TO HOLD BACK  
DO 

Let the interviewer feel in control. Let them take the lead and follow the general direction that they’re guiding 

the conversation in. Chances are they have certain things they need to find out from you in order to know if 

this job is a good fit. And the more you help them gather this info, the better they’ll feel about you as a 

candidate (even if you’re missing one or two pieces of experience). Keep a normal and controlled voice tone. 

DON’T 

This doesn’t mean you should be completely passive and let it be a one-sided conversation. Don’t be afraid to 

ask the interviewer to clarify something, ask questions midway through the interview, or even go back to a 

topic you previously discussed if you think of something extra you want to share. So while you don’t want to 

dominate the conversation (remember, the interviewer has topics and questions they *need* to cover), do ask 

follow up questions and turn the interview into a dialogue, not just a one way question-and-answer session. 

Don’t life your voice to high! 
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What skills do you need for this? 
● Commercial awareness (or 

business acumen) 

● Communication  

● Teamwork 

● Negotiation and persuasion 

● Problem solving 

● Leadership 

● Organisation 

● Perseverance and motivation 

● Ability to work under pressure 

● Confidence 
 



Is an assessment centre the same as an interview? 

An assessment centre is a combination of tasks and activities that test your suitability for 

the job. You'll have the chance to demonstrate a wider range of skills than you would not  

have been able to during a traditional face-to-face interview. 

The assessment centre method provides a sort of wide-ranging, multidimensional 

assessment that has a strong record of both research significance and practical 

effectiveness to be accepted by participants and decision-makers alike. In essence, the 

purpose of assessment centre is to examine the skills and psychological state of an 

individual in order to determine his or her performance. 


